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How to Delete or Edit an Ad: 
 
1) Once your ad is finished (you hired your employee, you sold your equipment, etc) you should remove 
your ad. To do this, all you have to do is find your ad and click on the Edit button 
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2) You will see a screen that gives you the choice to Delete the ad by clicking on the Delete button 
 
3) or Edit the ad by modifying the ad copy in the Message box 
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4) Once you have completed your edits make sure to click the Save Changes button 
 

 
 
 
 
 


